SO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO HO CHI MINH Déc 1ap — Ty do — Hanh phiic
TRUONG TRUNG HOC PHO THONG
NGUYEN THI MINH KHAI
Sb: Al 3/KH-NTMK Thanh phd H6 Chi Minh, ngay 2.3, thang 12 nim 202 2
KE HOACH

V& viéc thye hién cong tic kiém ké
tai sin, cong cu dung cu, thiét bi thi nghiém, do dung day hoc cudi nim 2022

Cén ctr Nghi dinh 151/2017/ND-CP ngay 26 thang 12 ndm 2017 cua Chinh pht
quy dinh chi tiét mét so diéu cha Luft quan ly, st dung tai san cong;

Céan ctr Thong tu 144/2017/TT-BTC ngay 29 thang 12 nidm 2017 cua B Tai
chinh Huéng dan mot s6 ndi dung cua Nghi dinh s6 151/2017/ND-CP ngay 26 théng 12
ndm 2017 cta Chinh phi quy dinh chi ti€t mot s6 di€u cua Luat quan ly, str dung tai san
cong;

Cian clr cong vin sb 4954/SGDDT-KHTC ngay 09 théng 12 ndm 2022 cua S&
Gi4o duc va Dao tao Thanh ph6o Ho Chi Minh vé hudéng dan td chirc thuc hién ra soat
cong tac tai chinh, cdc khoan dong gbp bao him xa hoi va kiem ké tai san cudi nim
2022 do1 vai cac don vi truc thude So;

Cén ctt tinh hinh quén ly, st dung tai san thuc t& & don vi.

Truong Trung hoc phd thong Nguyén Thi Minh Khai xay dung ké hoach thu
hién cdng tac kiém Kké tai san, céng cy dung cy, thiét bi thi nghiém, dd dung day hod\
cubi nam 2022 nhu sau:

I. MUC PICH, YEU CAU:

- Kiém ké tai san cd dinh nhiam xac nhédn s6 lugng, gia tri tai san c¢o dinh hién ¢o,
thira thiéu cia don vi so véi s sach ke todn, trén co sé do6 tdng cudng quan ly tai san co
dinh, quy trach nhiém vat chat va ghi so sach ké todn so chénh l&ch.

- Dénh gi4 lai tai san ¢6 dinh lam cén cir dé ghi s6 ké toan va cdc tai ligu lién
quan dén so chénh Iénh (tdng, giam) do danh gia lai tai san co dinh.
- Lap bién ban thanh 1y tai sin ¢b dinh nhim x4c nhén viéc thanh ly tai san cb
dinh va 1am cin cir dé ghi giam tai san ¢b dinh trén s6 ké todn.
~IL HINH THUC, NQI DUNG, THANH PHAN, PHAM VI, THOI GIAN
KIEM KE
1. Hinh thire kiém ké

Viéc kiém ké dugc thyc hién theo hinh thirc quan sat, kiém dém, dan tem cac tai
san, cong cu dung cu, dung cu thi nghiém thuc té ¢ & cac phong ban, 16p hoc, kho
chira két hop véi sb sach da ghi chép, danh muyc cép.

2. Noi dung kiém k@

Ki€m tra tat ca tai san, cong cu dung cu, thiét bi chuyén mon thude don vi truong
quéan ly.
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3. Thanh phin tham gia kiem ke

Can b, gido vién, nhén vién clia cac bd phin dugc phan cong trong toan trudng.
4. Pham vi kiém ké

Nha kho, phong hoc, cac phong ban hanh chénh (vdn phong, thu vién,..), hoi
truong, phong vi tinh, phong nghe nhin, phong thue hanh thi nghiém.

5. Thoi gian thwe hién kiém ké:
- Thoi gian kiém ké tir ngay 28/12/2022 dén ngay 11/01/2023.

- C4c bd phan bdo cao két qua vé ba D3 Thi Lan Huong- K& toan phu tréch tai
san cham nhit 11 gio 00 ngay 12/01/2022.

- Ké to4n phu trach tai san trinh béo céo tbng hop v& K& toan trudng trude 11
gio 00 ngay 13/01/2023.

- Tir ngay 13/01/2023 dén ngay 20/01/2023 Ba Nguyén Thi Kiéu Lién tbng hop
két qua kiém ké tai san va thuc hién béo cdo ndp vé S& GDPT Thanh phé HS Chi Minh
- phong KHTC.

III. PHAN CONG CU THE TRACH NHIEM

. , PHAN , NHAN SU
STT 0 C VU A PHU TRACH % .
HOTEN HUC W CONG ) HO TRQ
Ban hanh ké hoach, chi
BA dao viéc kiém ké tai
~ . (BI thue Chi san, cong cu dung cu,
Nguyén Tl Trud e C o
1 ks I Y "NE | thiét bi thi nghiem, db
Hong . ; ban . ) :
Chuon Hiéu trudng dung day hoc & don vi
< lic 00 giv ngay
01/01/2022.
Trién khai ké hoach, td
) chirc thuc hién va kiém
Pho A ’ + R A gt
x 5 tra cOng tac kiem ké tai
Ong Tran , ban : i
2 3 Pho HT . san, cong cu dung cu,
Vian Thoa thuong SE i i A
. thiét bi thi nghiém, d6
i ding day hoc lic 00
gid ngay 01/01/2022.
Tong hop két qua kiém
Bxﬁ . K& todn Uy kc’ré tai s:e’m vz‘i thL,rcA hié{l
3 Nguyén Thi - vien bdo cdo ndp vé Sa&
Kiéu Lién e GDDT TP Hd Chi
Minh - phong KHTC.
Ba ‘ , - Kiém keé tai san cong
. Ké toan ph U ’
4 Do Thi Lan ? oafl.p,u 31 cy, dung cu cac phong:
trach tai san vién . , .
Huong P. Hiéu trudng, cac P.




5 i PHAN ; NHAN SU
STT| HO TEN CHUC VU CONG PHU TRACH HO TRO
Phé HT, P. Hoc sinh
vy, P. Hoc vy, P. Phap
Ngit, Hoi truong A,
Hoi truong B, thu vién, | - Chi Ngoc
phong y t& va hoan| Thao.
thanh bao cdo dang | - Chi Mai
thoi gian quy dinh. Thuy
- Thuc hién béao cdo - Chi Kim
tong hop tir cdc bd Thuong
phén trinh KTT. - T Ngoai
- Céap nhat dir ligu tai ngt
san ddy du vao phin (Nhom
mém quan ly tai san Tiéng Phap)
ctia nha truong. - Anh Vii
Kiém ké tai sin, cong | Thanh
cu, dung cu cic phong: | - Chi Trén
P. Hiéu truéng, cac P.| Thi Bong.
Ong T4 trudig Pho HT, P. Hoc sinh | - Cl}i Ngoc
. ¥ o Thanh | vu, P. Hoc vu, P. Phap | Cam
5 Ding Trong t0 van i . N .
Rkt ohidn vién Ngfr, }‘1(_)1 trudng . ,\A’
Hoi trudong B, thu vién,
phong y té va hoan
thanh bdo cdo ding
thoi gian quy dinh.
Kiém ké tat ca tai san | - T4 Tin hoc
phong vi tinh, phong| - Anh Trong
nghe nhin, Phong IT,| Khang
Or;g n Téph6 3 | Thanh phong t?iét Ab;, pl}(‘)ng - Chj Lan
6 Nguyen Lé i o tham van tdm ly va| Huong
Manh Hidn | ‘onphOng | VIen | an thanh béo cho | - Chj Tuyét
ding thoi gian quy| Mai
dinh. - Chi Thu
Vén
- In, sao cac mAu bao -Chi La
Ba cé9, déng diu hd so Ngoc Mai
% s B R Nhom Thanh | kiém ké, nhan niém - Chi Ha
7 He D Cisp truong vién | phong. Phuong
Trang

- Kiém ké tai san, cong
cu, dung cu P. Hanh
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ST TE CHUC x T . :
T| HOTEN HUC VU CONG PHU TRACH HO TRO
chanh, P. Céng doan
va hoan thanh bao cdo
dang thoi gian quy
dinh.
Ba Kiém ké cac phong hoc | Nhom gidm
g Nhém Thanh | va hoan thanh béo cao | thi.
8 Pham Mai ) . . T
% truong vién | dang thoi gian quy
Thuy .
dinh.
Kiém ké tai san, cong | Chi Tran
. d . Khé Tha
G Nhom Thanh cu, .1_1rng cuA P : hac‘h, Ngoc Thao
9 Vi Thanh . i P. Gido vién va hoan
& thanh bdo cdo dang
thoi gian quy dinh.
Kiém ké tai san, céng | Thdy Vi Linh
Ong cu, dung cu Vin phong
~ Tha doan, P. Chi bd v3
10 | Neuydn Vin TLTN Mt | deiss, B Cid by
Ba vién |hoan thanh bdo cédo
dang thoi gian quy
dinh.
I(lél‘(rjl ké tai sém,' I{céng -GV Tb Vat
phong oo hamn | O T
O phong thuc ha 01 .
A r}g 5 T Thanh | popiem + phong Bo SI}]h hoc.
11 | LauHa Sam Gido vién o S0l R0 23 T8 18a hoe
Qui VI I mén VAt Iy va hoan | Anh Chinh
thanh bdo cdo dung Tinh
thot gian quy dinh. '
Kiém ké tai san, cong
cu dung cu, thiét bi
Ba phong thuc hanh thi
& e n Thanh b \ n
12 TranLé |  Gido vién .. |nghiém + phong B9
Khanh Duyén W mon Sinh hoc va hoan
thanh biao cédo dung
thoi gian quy dinh.
Kiém ké tai san, cong
: d thiét bj
‘ Ba ’ o Thanh cu‘ ung cu, ‘h1e bE
13 Hung Thay Gido vién ién phong thuc hanh thi
; v ,
Chi nghiém Ho6a hoc va
hoan thanh bao cédo
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STT | HOQ TEN CHUC VU CONG PHU TRACH HO TRO
ding thdi gian quy | - GV TO Vit
dinh. 1y-CN, T
Kiém ké tai san, cong | Sinh hoc,
cu dung cy, thiét bi T6 Hoa hoc
Ong phong thyc hanh thi | - Anh Chinh
14 | Nguyén Dtc Gido vién nghiém Cong nghé va | Tinh.
Anh hoan thanh bdo céo
ding thoi gian quy
dinh.
Kiém ké tai san, cong | GV t6 GDTC
. cu dung cu, do dung
Ba 3 2
Trha Vi Thi | Tétruong | Thanh | 98Y hoc mén the duc,
W iy g $GDTC | vien |L: Judos P luyén tp
: TDTT va hoan thanh
bédo cdo dung thoi gian
‘quy dinh.
Kiém ké tai san, cong | - GV nhém
cu dung cu phong d6| GDQP&AN
a TO trudng ] ding day hoc modn
16 DA \% IrllgChét GDQP&AN Tiliaézh qudc phong - an ninh
: — GDDP va hoan thanh bao cdo
ding thoi gian quy
dinh.

IV. TO CHUC THU'C HIEN
Céan cr vao n(f)ifdung ké hoach nay, yéu ciu céc ’b(f) phéan duogc phin cong thuc
hién viéc kiém ké dé s6 liéu tai san, cong cu dung cu, thiét bi & don vi khép dang voi sO
sach ke toan./, .-

Noinhin:

- BGH;

- TTCM tb Vit Iy-CN, Héa hoc, Sinh hgc;

Ngoai ngit, t6 GDQP&AN-GDDP; t GDTC;

-TTVP;

- Céc b phén cé lién quan;

- Luu VT.
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‘ gu-“ﬁ' Thi Hong Chwong







